
11 Exhibition Street 
Melbourne, VIC 3000 

GPO Box 1994, Melbourne, VIC 3001 
Telephone: (03) 8661 7989 

Fax: (03) 9655 0410 
Email: Cynthia.lobooth@air.gov.au 

 
 
Mr Greg Holmes 
Executive Director 
The Motor Inn, Motel and Accommodation Association 
National Office 
Level 6, Alexandra House 
201 Wickham Terrace  
BRISBANE   QLD   4000 
 
By email:  mail@hmaa.com.au 
 
 
Dear Mr Holmes 
 
Re: Financial Reports for year ended 30 June 2005 − The Motor Inn, Motel and 

Accommodation Association − National Branch − FR2005/321 
 

I acknowledge receipt of the financial reports of The Motor Inn, Motel and Accommodation 
Association − National Office for the year ended 30 June 2005 and the revised auditor’s report, 
authorised officer’s certificate, committee of management statement and operating report.  The 
documents were lodged in the Industrial Registry on 1 August and 27 November 2006 respectively. 
 
The documents have been filed. 
 
Although the documents have been filed, I would like to comment on some issues arising out of the 
reports.  I make these comments to assist you when you next prepare the financial reports.  You 
do not need to take any further action in respect of the financial reports already lodged. 
 
1. Date of execution of documents lodged with Registry 

 
The freshly lodged authorised officer’s certificate, operating report and committee of management 
statement were all dated 14 November 2005.  This may have been dated in error.  Although the 
documents lodged were in relation to the financial year ended 30 June 2005, it is not necessary to 
backdate the documents when the Registry has requested fresh documents be lodged and 
re−signed.  Please ensure all future documents lodged in the Registry that require a signature, 
particularly from an office holder, have the correct date of execution. 
 
2. Authorised Officer’s Certificate 
 
The authorised officer’s certificate was executed on 14 November 2005.  If the date of execution 
was not an error, the certificate has attested to events to occur in the future, such as the full report 
being presented to a general meeting at a future date, 14 December 2005.  The purpose of the 
certificate is to satisfy the Industrial Registrar that the documents lodged with the Registry are 
copies of the documents provided to the members and presented to a general meeting of the 
members of the reporting unit.  Therefore, the certificate must be executed after these events have 
occurred. 
 
3. Notes to Financial Statements 
  
Subsection 272(5) of Schedule 1 of the Workplace Relations Act 1996 (the RAO Schedule) 
requires the general purpose financial report to include a notice drawing attention to subsections 
272(1), 272(2) and 272(3) and the reproduction of those subsections.  This is usually included in 
the Notes to the Financial Statements. 
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Operating Report  − Members of committee of management 
 
Regulation 159 of the RAO Regulations only requires the provision of names of committee of 
management members, their positions and the period for which these positions were held.  It is not 
necessary to provide their contact details as this information is uploaded onto the organisation 
website through the Australian Industrial Registry. 
 
5. Committee of Management Statement 
 
In the fresh committee of management statement lodged on 27 November 2006 the statement 
omitted an important precursory paragraph that appeared in the committee of management 
statement lodged on 1 August 2006. 
 
That paragraph stated that: 
 

“On 13th day of December 2005 the Committee of Management of The Motor Inn, Motel and 
Accommodation Association of Australia passed the following resolution in relation to the 
general purpose financial report to the association for the financial year ended 30 June 
2005.” 

 
Item 26 of the Reporting Guidelines provides that: 
 

“The committee of management statement must: 
 

(a) be made in accordance with such resolution as is passed by the committee of 
management of the reporting unit in relation to the matters requiring declaration; 

 
(b) specify the date of passage of the resolution; 
 
(c) be signed by a designated officer within the meaning of section 243 of the RAO 

Schedule; and  
 
(d) be dated as at the date the designated officer signs the statement.” 

 
Please ensure future committee of management statements make explicit that a resolution to the 
matters requiring declaration was passed by the committee of management and provide the date 
of resolution.   
 
6. Electronic Lodgement 
 
I encourage you to take advantage of the electronic lodgement service provided by the Registry for 
future lodgements.  You may register as a user and then lodge your documents via the Electronic 
Lodgement page of the AIRC website at www.airc.gov.au.  Alternatively, you may send an email with 
the documents attached to: riateam3@air.gov.au   Please note that the Rules of the Commission 
allow for electronic signatures to be used other than for statutory declarations (see subrule 74A(1)).  
Where documents are lodged electronically, there will be no need to forward hard copies of the 
documents. 
 
Should you wish to discuss the contents of this letter I can be contacted on (03) 8661 7989 (Wed 
and Thurs) or via email at cynthia.lobooth@air.gov.au. 
 
Yours sincerely, 

 
Cynthia Lo−Booth 
 
30 November 2006 

















Level 5, 11 Exhibition Street 
Melbourne, VIC 3000 

GPO Box 1994, Melbourne, VIC 3001 
Telephone: (03) 8661 7989 

Fax: (03) 9655 0410 
Email: Cynthia.lobooth@air.gov.au 

 
 
 
 
Mr Greg Holmes 
Executive Director 
The Motor Inn, Motel and Accommodation Association 
National Office 
Level 6, Alexandra House 
201 Wickham Terrace  
BRISBANE   QLD   4000 
 
By email:  mail@hmaa.com.au 
 
 
Dear Mr Holmes 
 
Re: Financial Reports for year ended 30 June 2005 − The Motor Inn, Motel and 

Accommodation Association − National Branch − FR2005/321 
 

I have received the financial reports of The Motor Inn, Motel and Accommodation Association − 
National Branch for the year ended 30 June 2005.  The documents were lodged in the Registry on 
1 August 2006. 
 
The documents have not yet been filed. 
 
There are a number of issues that require attention before the documents can be filed. 
 
1. Operating Report 
 
Section 254 of Schedule 1 of the Workplace Relations Act 1996 (the RAO Schedule) and 
regulation 159 of the Workplace Relations (Registration and Accountability of Organisations) 
Regulations 2003 (the Regulations) make provision for the requisite contents of an Operating 
Report.  The following aspects of those provisions have not been addressed in the Operating 
Report lodged: 
 
• details of any significant changes in the reporting unit’s financial affairs during the year.  In the 

event that there are no significant changes the Operating Report should include a comment to 
this effect. [s.254(2)(b)] 

• details of the right of members to resign from the reporting unit under section 174 of the RAO 
Schedule.  There should be a reference or a reproduction to the relevant organisation rule for 
the members’ right to resign. [s.254(2)(c)] 

• details (including the position held) of any officer or member of the reporting unit who is a 
trustee, or a director of a company that is a trustee, of a superannuation entity or an exempt 
public sector superannuation scheme.  In the event that there is no officer or member who is a 
trustee or director of a company that is a trustee of a superannuation entity or exempt public 
sector superannuation scheme the Operating Report should include a comment to this effect.  
[s.254(2)(d)] 

• details of the following prescribed information as required by reg.159 of the Regulations: 
(a) number of persons that were, at the end of the financial year to which the report relates, 

recorded in the register of members; 
(b) number of persons who were, at the end of the financial year to which the report relates, 

employees of the reporting unit, where the number of employees includes both full−time 
employees and part−time employees measured on a full−time equivalent basis; 
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(c) name of each person who has been a member of the committee of management of the 
reporting unit at any time during the reporting period, and the period for which he or she 
held such a position. 

 
Furthermore the Executive Director is unable to sign the Operating Report as he is not an officer. 
[ss.6 and 9 of the RAO Schedule].  Please refer to point 5 of this correspondence for a complete 
explanation. 
 
I request that a fresh Operating Report is prepared to incorporate the abovementioned details 
and contemporaneously signed by an officer. 
 
2. Committee of Management Statement 
 
Item 17 of the Reporting Guidelines1 require the Committee of Management Statement to include 
various declarations by the committee of management.  The lodged Committee of Management 
Statement omitted to address Item 17(e)(i) whether meetings of the committee of management 
were held in accordance with the rules of the organisation, Item 17(e)(ii) whether the financial 
statements and notes comply with the reporting guidelines of the Industrial Registrar and Item 
17(e)(iv) where the organisation consists of 2 or more reporting units, the financial records have 
been kept, as far as practicable, in a consistent manner. 
 
Again, the Executive Director is unable to sign the Committee of Management statement as he is 
not an officer. [ss.6 and 9 of the RAO Schedule].   
 
I request a fresh Committee of Management Statement to incorporate Items 17(e)(i),17(e)(ii) and 
17(e)(iv) is prepared and contemporaneously signed by an officer. 
 
3. Auditor’s Report 
 
Section 257(5) of the RAO Schedule requires the auditor to state, among other things, whether in 
the auditor’s opinion the general purpose financial report is presented fairly. The words ‘ true and 
fair view’ were requirements of the previous legislative regime and are no longer relevant.  The 
changed legislative prescription has applied since the first full financial year commencing after 8 
May 2003. 
 
The following wording in an Auditor’s Report would satisfy the requirements of s.257 of the RAO 
Schedule: 
 

“In our opinion the general purpose financial report is presented fairly in accordance with 
applicable Australian Accounting Standards and the requirements imposed by Part 3 of 
Chapter 8 of Schedule 1 (RAO Schedule) of the Workplace Relations Act 1996.” 

 
Furthermore, the Auditor’s Report should provide details of the Auditor’s qualifications to confirm 
he or she is an approved auditor under s.256 and reg.4 of the Regulations.   
 
Regulation 4 defines an approved auditor as a person who is a member of CPA Australia, The 
Institute of Chartered Accountants in Australia or the National Institute of Accountants and holds a 
current Public Practice Certificate.  The individual auditor signing off on the report should provide 
details of which professional body he or she is a member of and that they hold a current Public 
Practice Certificate. 
 
I request the organisation’s auditor provide a further opinion as to whether they are of the opinion 
that the general purpose financial report is ‘presented fairly’ and to give details that the individual 
auditor signing off is an approved auditor. 
 
                                                 
1 Please note the applicable Reporting Guidelines for future financial reports will be those operative to 
financial years commencing after 1 November 2004. A copy of these Reporting Guidelines may accessed 
through the AIRC website. 
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4. Presentation of Full Report to a meeting 
 
Section 266(3) of the RAO Schedule states: 
 

“If the rules of the reporting unit provide for a specified percentage (not exceeding 5%) of 
members to be able to call a general meeting of the reporting unit for the purpose of 
considering the auditor’s report, the general purpose financial report and the operating 
report, the full report may instead be presented to a meeting of the committee of 
management of the reporting unit that is held within the period mentioned in subsection (1).”  

 
The Motor Inn, Motel and Accommodation Association rules do not include such a provision. Rule 
17 (Annual General Meeting) provides: 
 

“…At such meeting, a report of the affairs of the Association or Branch, as the case may be 
during the preceding year ended 30th June shall be submitted by the President, together 
with a Financial Report and Balance Sheet, duly audited.” 

 
Therefore, MIMA must comply with s.266(1) by presenting the full report to a general meeting of 
the members of the reporting unit within the period of 6 months starting at the end of the financial 
year. 
 
To rectify this deficiency the organisation should convene the appropriate general meeting to 
present the full report to members The documents presented to that meeting should include the  
fresh Operating Report and Committee of Management Statement as referred to above. Please 
note that the full report must be provided to all members 21 days before the meeting.  
 
Subsequent to the general meeting a fresh Designated Officer’s Certificate reflecting the new 
information should be signed contemporaneously by the President, Vice−President or the 
Treasurer and then lodged in the Registry with the relevant documents. 
 
5. Signing of Documents 
 
The Designated Officer’s  Certificate, Operating Report and the Committee of Management 
Statement may only be signed by a person who holds an office in the organisation or branch.  An 
office is defined in s.9 of the RAO Schedule as being: 
 

“(1)(a) an office of president, vice president, secretary or assistant secretary of the 
organisation or branch; or 

 
(b) the office of a voting member of a collective body of the organisation or branch, 

being a collective body that has power in relation to any of the following functions: 
 

(i)  the management of the affairs of the organisation or branch; 
(ii)  the determination of policy for the organisation or branch; 
(iii)  the making, alteration or rescission of rules of the organisation or branch; 
(iv)  the enforcement of rules of the organisation or branch, or the performance 

of functions in relation to the enforcement of such rules;. . .” 
 
Under the MIMAA rules the Executive Director, although elected, has “no voting rights at any 
Council meetings” [rule 25(a)] and “shall act under the direction of the President, or in the absence 
of that officer, then the Vice−President” [rule 25(c)].  Therefore, the Executive Director is not an 
officer for the purposes of the Schedule 1 of the RAO Schedule and cannot sign the 
abovementioned documents in satisfaction of the requirements of Schedule 1.  Please ensure 
documents relating to the Financial Reports are signed by the President, Vice−President or the 
Treasurer who are according to rule 24 of the organisation rules the office−bearers of Council. 
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If you have any queries I can be contacted on (03) 8661 7989 (Wednesday and Thursday). 
 
 
Yours faithfully, 
 

 
 
Cynthia Lo-Booth 
Statutory Services Branch 
 
19 October 2006 
 
 


































