
   

11 Exhibition Street 
Melbourne, VIC 3000 

GPO Box 1994, Melbourne, VIC 3001 
Telephone: (03) 8661 7989 

Fax: (03) 9655 0410 
Email: Cynthia.lobooth@air.gov.au 

 
 
 
 
Mr Eric Sward 
Treasurer 
The Motor Inn, Motel and Accommodation Association 
National Office 
Level 6, Alexandra House 
201 Wickham Terrace  
BRISBANE   QLD   4000 
 
By email:  mail@hmaa.com.au 
 
 
Dear Mr Sward 
 
Re: Schedule 1 of the Workplace Relations Act 1996 (RAO Schedule) 
 Financial reports for year ended 30 June 2006 − FR2006/240 
I acknowledge receipt of the financial reports of The Motor Inn, Motel and Accommodation 
Association for the year ended 30 June 2006.  The documents were lodged in the Industrial 
Registry on 8 May 2007 and in response to our request of 28 June 2007, further documents were 
lodged on 19 September 2007.  
 
The financial reports have been filed. 
 
I have made some comments to assist you when your organisation next prepare a financial report. 
You are not required to take any further action in respect of the report lodged.   
 
 
1. Provision of Financial Documents to Members 
   
I note the full report was provided to members on 2 August 2007, however the Auditor’s Report 
was dated 3 August 2007.   As previously mentioned in our letter of 28 July 2007, s265 of the 
Registration and Accountability of Organisations Schedule 1 of the Workplace Relations Act 1996 
(RAO Schedule) defines a full report to include the signed Auditor’s Report, the General Purpose 
Financial Report (which includes the Committee of Management Statement) and the Operating 
Report.  The full report should have been provided to members at a date after the Auditor’s Report 
was signed. 
 
In future, non−compliance with this requirement will result in the financial report not being filed and 
your organisation will be required to repeat certain steps before the financial report can be filed. 
 
 
2. Auditor’s Qualifications   

 
In future financial years the Auditor’s Report should provide details of the Auditor’s qualifications to 
confirm he is an ‘approved auditor’ under s256 of the RAO Schedule and Regulation 4 of the RAO 
Regulations.  
 
Regulation 4 defines an approved auditor as a person who is a member of CPA Australia, The 
Institute of Chartered Accountants in Australia or the National Institute of Accountants and holds a 
current Public Practice Certificate. 
 
I note your auditor provided a statement that he was a Certified Accountant and a qualified public 
practice auditor.  The Registrar prefers that the auditor also state that he “holds a current Public 



- 2 - 

Practice Certificate” as this is an explicit requirement of Regulation 4 of the RAO Regulations.  
Please advise your auditor of this for future reports. 
 
 
3. General Purpose Financial Report 
 
The General Purpose Financial Report must include a notice drawing attention to the fact that 
prescribed information is available to members on request. 
 
This requirement is set out in subsection 272(5) of the RAO Schedule, and specifically requires the 
accounts to include a copy of subsections 272(1), (2) & (3) as follows:  
 

“(1) A member of a reporting unit, or a Registrar, may apply to the reporting unit for 
specified prescribed information in relation to the reporting unit to be made available to the 
person making the application. 
 
(2) The application must be in writing and must specify the period within which, and the 
manner in which, the information is to be made available. The period must not be less 
than 14 days after the application is given to the reporting unit. 
 
(3) A reporting unit must comply with an application made under subsection (1). 
 
Note: This subsection is a civil penalty provision (see section 305).” 
 

 
This information should be set out in the Notes to the Accounts.  This should also be brought to 
your auditor’s attention. 
 
 
4. Committee of Management Statement − Resolution Date 
 
Item 26 of the Reporting Guidelines requires that the Committee of Management Statement be 
made in accordance with a resolution passed by the committee of management. The Statement 
must specify the date of passage of the resolution. I note the date of the resolution was provided in 
the cover letter dated 4 September 2007, in future this must appear in the Committee of 
Management Statement. 
 
Furthermore, your organisation’s Committee of Management Statement presently use the word 
“declares”.  This is unclear to the Registrar as to whether a resolution has been passed.  The 
following wording in the Committee of Management Statement would satisfy the requirements of 
Item 26: 
 

 “On (insert date), the Committee of Management of The Motor Inn, Motel and 
Accommodation Association passed the following resolution in relation to the general 
purpose financial report of the reporting unit for the financial year ended 30 June (insert 
year) . . .” 

 
Also, please note in the Committee of Management Statement dated 19 July 2007 there were 
references to the “RAG Regulations” in paragraph 8 and “RAG Schedule” in paragraph 11.  Please 
amend this to the “RAO Regulations” and “RAO Schedule” for future financial returns. 
 
 
5. Certificate of Secretary 
 
The Certificate of Secretary dated 24 August 2006 was certifying to events in August 2007.  I note 
this as an oversight in regards to the year as your cover letter of 4 September 2007 referred to the 
Secretary’s Certificate as dated 24 August 2007.   
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The Registry aims to assist registered organisations in complying with their obligations under the 
RAO Schedule and Reporting Guidelines, by providing advice about errors identified in the 
financial reports.  Please note the inaccuracies identified in this correspondence and address these 
matters in future financial reports. 
 
 
ELECTRONIC LODGMENT 
 
The Registrar encourages you to take advantage of the electronic lodgement service provided by 
the Registry for future lodgements.  You may register as a user and then lodge your documents via 
the Electronic Lodgement page of the AIRC website at www.airc.gov.au   Alternatively, you may 
send an email with the documents attached to: riateam3@air.gov.au   Please note the Rules of the 
Commission allow for electronic signatures to be used, other than for statutory declarations (see 
subrule 74A(1)).  Where documents are lodged electronically, there will be no need to forward hard 
copies of the documents. 
 
If you wish to discuss any matters regarding your organisation’s financial reporting obligations I can 
be contacted on (03) 8661 7989 (Wed and Thurs) or by e-mail at cynthia.lobooth@air.gov.au. 
 
 
Yours sincerely, 
 

 
 
Cynthia Lo-Booth 
Statutory Services Branch 
 
17 October 2007 
 
 
Cc: Greg Holmes 
       Chief Executive 
 
 
 















































   

11 Exhibition Street 
Melbourne, VIC 3000 

GPO Box 1994, Melbourne, VIC 3001 
Telephone: (03) 8661 7989 

Fax: (03) 9655 0410 
Email: Cynthia.lobooth@air.gov.au 

 
 
 
 
Mr Greg Holmes 
Executive Director 
The Motor Inn, Motel and Accommodation Association 
National Office 
Level 6, Alexandra House 
201 Wickham Terrace  
BRISBANE   QLD   4000 
 
By email:  mail@hmaa.com.au 
 
 
Dear Mr Holmes 
 
Re: Schedule 1 of the Workplace Relations Act 1996 (RAO Schedule) 
 Financial reports for year ended 30 June 2006 − FR2006/240 
I acknowledge receipt of the financial reports of The Motor Inn, Motel and Accommodation 
Association for the year ended 30 June 2006.  The documents were lodged in the Industrial 
Registry on 8 May 2007.  
 
I also refer to our telephone conversation of 7 June 2007 regarding the absence of some notes in 
the general purpose financial report, particularly 12.  I have yet to receive a response to the query 
from you after you were to make enquiries with your auditor.   
 
Nevertheless, the financial documents have not been filed and will require further work before they 
can be filed. 
 
 
1. Sequence of Events in Preparation of Financial Reports   
 
One of the main problems with The Motor Inn, Motel and Accommodation Association’s financial 
documents is the time sequence of their preparation.   
 
According to Schedule 1 of the Workplace Relations Act 1996 (the RAO Schedule) the financial 
reports should be prepared, audited, supplied to members, presented to a meeting and lodged in 
the Industrial Registry within certain timescale requirements.  A diagram has been enclosed to 
assist you. 
 
From the information available, I note the Committee of Management Statement is dated 19 
December 2006 and the Auditor’s Report is dated 4 May 2007.  It would appear that the auditor 
could not have taken into account the Committee of Management Statement in their auditing of the 
general purpose financial reports.  Section 253(2)(c) of the RAO Schedule provides that the 
general purpose financial report must consist of the statement of financial performance, statement 
of financial position, statement of cash flows, notes to the accounts and “any other reports or 
statements required by the reporting guidelines”.  Item 24 of the Reporting Guidelines requires a 
committee of management statement to be prepared.  Therefore, the Committee of Management 
Statement must be prepared and signed before the Auditor’s Report so that the statement can be 
considered by the auditor. 
 
I also note in the Certificate of Secretary that the full report was provided to members on 19 
December 2006 and the general meeting was held on the same day.  This would suggest that the 
members were not properly provided with a full report containing the signed Auditor’s Report.  
Section 265 of the RAO Schedule defines a full report to include the Auditor’s Report, the General 
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Purpose Financial Report (which includes the Committee of Management Statement) and the 
Operating Report. 
 
Furthermore, s266 of the RAO Schedule makes provision for the methods by which a reporting 
entity may satisfy its obligation to present the full report to members. The general purpose of the 
financial reporting provisions is to ensure disclosure to members (at least 21 days before the 
general meeting) and, to offer those members an opportunity to raise any matter that concerns 
them regarding material disclosed in that information. The vehicle for your members to achieve this 
is at a general meeting of members.   The provision of the full report to members and the 
presentation of the full report to a general meeting were done on the same day which is contrary to 
subsection 266(5) of the RAO Schedule. 
 
2. Auditor’s Report   

 
(a)  Auditor’s Opinion 

 
Subsection 257(5) of the RAO Schedule sets out the matters upon which an auditor is required to 
make an opinion on whether the general purpose financial report is presented fairly in accordance 
with applicable Australian Accounting Standards and other requirements of the RAO Schedule.  
The following wording in the auditor’s opinion would satisfy the requirements: 

 
 “In our opinion the general purpose financial report is presented fairly in accordance with 
applicable Australian Accounting Standards and the requirements imposed by Part 3 of 
Chapter 8 of the RAO Schedule of the Workplace Relations Act 1996”. 

 
In the current Auditor’s Report dated 4 May 2007 there is no specific mention of whether the 
general purpose financial report presents fairly in accordance with the RAO Schedule which is one 
of the main legislative frameworks the organisation operates under.  If the statement stands true, it 
is preferred that the auditor adopts a similar wording to that provided to incorporate the 
requirements of the RAO Schedule. 
 

(b)  Approved Auditor 
 

It is not clear from the report whether or not the auditor is an approved auditor. In this regard I draw 
your attention to the definition of an approved auditor in regulation 4 of the Workplace Relations 
(Registration and Accountability of Organisations) Regulations 2003 (the RAO Regulations). In all 
likelihood your auditor is such a person however, it is our preference that this is made explicit in the 
report.  
 

(c)  Notes to the Financial Statements 
 
As I mentioned in our telephone conversation of 7 June 2007, please ask your auditor to address 
the missing notes from the general purpose financial reports.  There are explanatory notes for note 
7 to 10 but they do not correspond to any figures contained in the general purpose financial 
reports.  Additionally, I am looking for an explanation to note 12 that appears on page 9 and note 
11 is missing. 
 
 
3. Operating Report   
 
In the Operating Report under the sub−heading of Committee of Management Members, the 
address details of members have been included.  Once your organisation’s reporting obligations 
have been fulfilled and the financial reports for the year ended 30 June 2006 are filed, the financial 
reports of The Motor Inn Motel and Accommodation Association will appear in your organisation’s 
website under the AIRC website address.  Please advise me if you wish such addresses to appear 
on the website as they may be member’s private addresses, or you may want to provide a 
replacement page of the Operating Report without the member’s addresses.  
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4. What you are required to do?   
 
In order to secure compliance with your obligations under the ROA Schedule, I require you to: 
 

• arrange for the preparation of a fresh auditor’s report to take into account the Committee of 
Management Statement.  The auditor’s report should incorporate the amendments noted in 
point 2 of this letter; and 

 
• supply the full report, which consists of the Operating Report, Committee of Management 

Statement, the signed Auditor’s Report and the General Purpose Financial Report, to the 
members; and 

 
• present the full report to a general meeting of members at least 21 days after the provision 

of the full report to the members; and 
 

• prepare a fresh and appropriately signed designated officer’s certificate and lodge this with 
copies of the relevant documents with the Registry. 

 
Finally, for future reference, it should be noted that under s268 of the RAO Schedule unless an 
extension is granted, the full financial reports should be lodged in the Industrial Registry within 14 
days of the meeting at which the financial reports were presented. 
 
If you wish to discuss any matters regarding your organisation’s financial reporting obligations I can 
be contacted on (03) 8661 7989 (Wed and Thurs) or by e-mail at cynthia.lobooth@air.gov.au. 
 
 
Yours faithfully, 
 

 
 
Cynthia Lo-Booth 
Statutory Services Branch 
 
28 June 2007 
 
 
 
















































